
 
 

PLAIN ENGLISH DESIGN  

Job Description 

Sales/Design Department: Plain English Design, 28 Blandford Street, London W1U 4BZ 

Date:    June 2019 

Job Title:   Saturday Design Assistant 

Basis:     Part Time – Saturday’s Only (11am – 5pm) 

This is a great opportunity to work for a well-established business, a highly regarded kitchen, joinery 

and design company.  With six Designers based at Blandford Street, we are looking to support the 

Design team by appointing a Saturday Design Assistant. The successful applicant will be well presented 

and used to being in a customer facing role. Alongside administration tasks supporting the designer on 

duty, a love of British design and keenness to learn about the brand are important. Saturday hours are 

from 11am until 5pm with half an hour for lunch.  

Essential Duties 

 To work in the showroom at 28 Blandford Street, London every Saturday 

 To liaise with customers over the telephone, via email and in person in the showroom 

 To show new clients around the showroom and to discuss design options available and take 

one-on-one client bookings for Design Consultations 

 To support the Showroom Administrator and Marketing Assistant to ensure the samples 

cupboard is always well stocked and up to date 

 To organise props, samples and design aids as necessary in the showroom 

 To assist our Marketing team where necessary 

Qualities 

 Care and attention to detail. Self-motivated, proactive and dedicated 

 Organised, both personally and professionally. Must be timely and maintain a neat and tidy 

appearance 

 Showing a flair and passion for design and manufacture 

 Must be able to work in a small team and be keen to learn 

 Able to be responsible for your own Health and Safety  

Qualification Requirements 

 Computer proficiency – Microsoft, Apple and Adobe Creative Suite 

 Relevant experience working for a Design led retail brand 

Salary 

 To be discussed, dependent on the above factors. Starting at £13.50 per hour. 

 The business may require further hours during the week when necessary. 


